Parents and Students User Guide to Microsoft Teams & Office 365

Microsoft Teams & Office 365 is a remote learning platform that brings conversations, content and
assignments into one place, allowing educators to create vibrant learning environments and apps
together.

Microsoft Teams & Office 365 can be accessed from any web browser, desktop computer, laptop or
mobile device, such as an iPad, Android tablet or mobile phone.

Please follow the simple step-by-step guide below on the various ways you and your child can access
Microsoft Teams & Office 365.

1. From Brampton Primary School Website

On the school website https://brampton.newham.sch.uk/, click on the link “Teams” as shown in the
screenshot below. More information can be found on the “Remote Learning” page.
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Sign in using the format: yourUSO@brampton.newham.sch.uk , then click on “Next” as shown in the
screenshot below.

Children have been given their USO login.
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This will redirect you to an LGFL web page as shown below, enter your USO password and click “Sign
in”.

Children have been given their USO password.

You can close the welcome screen as shown below
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Once successful, you should now be taken to the Microsoft Teams & Office 365 page, where you can
see Teams, OneDrive for storage, Word, Excel, PowerPoint, etc. as shown below.
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Microsoft Teams can be used either as a desktop or web app as shown in the screenshot below. It is
entirely up to you which one you want to use. For simplicity, use the web app; the Windows app has
greater functionality.
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Please click on the “Teams” icon and it will take you to the Microsoft Teams page as shown in
the screen shot below. You can communicate with your teachers and view uploaded files,
resources and assignments.
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Try @mentioning the class name or student names to start a conversation.
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To sign out, click on your initals at the top-right of the screen as shown below and click “Sign out”.
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2. Logging into Teams from Mobile Devices - iPads, Tablet, Phones

Microsoft Teams can be used on a computer and other mobile devices, such as iPads, Android
tablets and mobile phone. You can get the apps from the “Apple Store” and “Google Play”.

Download the app and open it.

NG eieBa2218

microsoft teams

Microsoft Teams
hicrosoft Carporatian

4.44% S0M+
W reviews Dowmlnads PEGI 3 &

Microsott Teams is your hub for teamwark in Office 365.

You might also like i

v 8

Microzoft To Do Adobe Acrobat Adobe Scan; PDF T

Ligt, Task & Re.., Reader: PDF Via,, Scanner with 0.,
46k 4.6 % 4.7 &

i
44



Click on “Sign in” and enter the following:
yourUSO@brampton.newham.sch.uk

Children have been given their USO login.
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Enter your LGFL password as shown in the screenshot below and click on “Sign In”.

Children have been given their USO password.
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If you are using Team apps on a computer desktop Click “OK” as shown in the screenshot below.

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. You may need to let your organisation manage some settings
on your device.
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Click on “Done”.

You're all set!
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Microsoft Team will now be ready to use.
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To sign out, click on your initials at the top-right of the screen as shown below and click “Sign out”.
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